FSBC Members BIAS Rink Booking Guide

Booking a rink

Select “Within club/Rink Calendar” from the BIAS main menu.

The following is displayed:

Rink Calendar

30 October 2024 |:|

Print selected days rink diary ~ Print a months worth of rink diaries
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Expand view to 30 minute slots

Rink booking grid.
You can book any slot shown in yellow or green by clicking the slot. Green are available slots, yellow are booked but can be moved to another rink. Red tiles are booked and
unmovable.
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Cancel my rink reservations

BIAS © 2024
Cancel ticked reservations

NOTE - Clicking on the m button brings up this comprehensive and self-explanatory
full on-line “Rink calendar guide”



Rink calendar guide

This form shows all rink reservations. It is automatically populated by the system. It allows
you to reserve rinks for rollups, competitions at al.

Use the three dots to the right of the date box to select the date of interest to you. The grid
will show bookings for all rinks on that day. Bookings in red are fixed and cannot be
relocated to another rink, yellow ones are movable. Movable bookings, in yellow, and can
be moved if required.

Below the calendar is the rink booking grid. This is only visible if ink booking is turmned on
for your membership type and is globally enabled at your club.

The rink booking grid clearly shows the status of each booking period, or slot, at your club
as follows:

m This slot is available for booking.

' This slot is already booked but it can be moved. The name of the member who

has reserved the slot will be shown in the calendar above the rink booking grid between the
[I's. If you book this slot, the existing bocking will be moved to an available green rink and
your booking will replace it. If no rinks are free at the time you need, you cannot book a
yellow slot and the button will not work.

m This slot is unmovable and unbookable. If booked by a member, rather than

automatically by the system, their name will be shown in the calendar above the rink
booking grid between the [J's.

To book a rink press the green or yellow button on the slot you require. A new form will
open where you will be asked to type in a brief description of your booking. Your name will
be added automatically. The tick box on the form normally remains ticked. This makes your
booking movable. If you clear the tick box, the booking will be fixed on that rink. This is
normally only used for competitions or county matches.

A\ No action will be taken, and your booking will fail, if your booking needs to move a
reservation that spans multiple sessions, like a league game, if BIAS cannot move all the
sessions and keep them together to another rink.

Below the rink booking grid is the 'Cancel my rink reservations' list. You can cancel one or
more of your own reservations by clicking the tick box beside the reservation you want to
delete followed by the *Cancel ticked reservations' button.

Rules the system uses

1’ Within club (indoor league)games are allocated fixed rinks at creation and cannot be
moved.

1ICr Between club games are allocated movable rinks. Once selection has taken place fixed
rinks are chosen that cannot, subsequently, be moved.

1(r Club competitions can move between club league games if the competition is playing its
semi final or final stage.

1ICF Members can delete their own reservations but not those of others. Reservations by
others can be moved as above.

1(F Calendar administrators can move or delete anything so contact them if you need help.

=



To book the actual rink select the date from the drop-down box eg. 30 October 2024 and then
the required slot from those in green eg. 12.30 Rink 2. This brings up the rink booking details to
be entered eg. “FSBC BIAS User test - Aussie pairs 18 ends”

The box allowing the rink to be relocated is by default automatically ticked but can be unticked if
required.

Reserve slot in rink calendar

You are about to book rink 2 for one session starting at 12:30 on 30/10/2024.

Describe your booking for display on the rink calendar

|FSBC BIAS User test - Aussie pairs 18 ends |

Allow this reservation to be relocated to another rink if needed

| Reserve rink |

Back to Rink Calendar

Click “Reserve rink” to confirm. This returns the Rink Calendar screen showing the booking in
Orange
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Expand view to 30 minute slots

Rink booking grid.

‘You can beok any siet shown in yellow or green by clicking the slot. Green are available slots, yellow are booked but can be moved to another rink. Red tiles are booked and
unmovable.
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Cancel my rink reservations

[ a0/10/2024 12:30 Rink 2 FSBC BIAS User test - Aussie pairs 18 ends

If the box allowing the rink to be relocated had been unticked the rink booking would be in Red

Rink booking grid.

You can book any slot shown in yellow or green by clicking the slot. Green are available slots, yellow are booked but can be moved to another rink. Red tiles are booked and
unmovable.
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Bookings can be cancelled by simply ticking the relevant box under “Cancel my rink

reservations”

RINK BOOKING CLASHES

Any clashing of rink bookings that cannot be resolved between the individual members
should be referred to the Club Captain for resolution.

The Club Captain’s decision will be final.



